
​Mantua Township Soccer Association​
​Travel Coach Operational Guide & Pre-Season Checklist​

​(SJGSL and SJSL)​

​To ensure a smooth start to each season and prevent last-minute scrambling for game day​
​readiness, all travel team head coaches should follow this comprehensive operational timeline​
​and procedure guide which will outline how to prepare your team for your first week each​
​season, and what weekly tasks you need to complete throughout the season.​

​Pre-Season Timeline & Deadlines​
​Adhering to the following milestones ensures that administrative verifications do not delay player​
​eligibility:​

​Milestone 1​
​●​ ​4 Weeks Prior to First Game:​​VP of Girls and Boys​​Travel will contact all head coaches​

​individually and provide a status of each team’s rosters, including which players or​
​coaches may be missing requirements. Coaches should work with families to complete​
​outstanding registration requirements, if necessary. Confirm with families that all players​
​have their complete uniform kits.​

​Milestone 2​
​●​ ​3 Weeks Prior to First Game:​​Deadline for all player​​documentation submissions (birth​

​certificates and headshot photos) to clear GotSport verification.​

​Milestone 3​
​●​ ​2-3 Weeks Prior to First Game:​​VPs of Girls and Boys​​Travel will contact all travel head​

​coaches individually, provide a status of each team’s rosters, and work with coaches to​
​remedy any outstanding account issues with their team.​

​Milestone 4​
​●​ ​1-2 Week Prior to First Game:​​Download and print Player​​ID cards (laminate machine​

​will be available inside Snack Stand).​

​●​ ​1 Week Prior to First Game:​​Print Game Day Roster​​(GDR) and reach out to opposing​
​coach, if hosting, to provide park details, confirm game day/time, and coordinate kit​
​colors.​

​●​ ​1 Week Prior to First Game:​​MTSA will mail referee​​fee funds via USPS (unless​
​coordinated otherwise with Treasure)​



​Milestone 1 - 3​
​Player/Coach Eligibility & GotSport Requirements​

​A player or coach is only eligible to step onto the game field if they meet all league and club​
​compliance requirements. Per referee pre-game check rules,​​if a player or coach does not​
​have a physical US Club ID card presented at check-in, they cannot play or be on the​
​team sideline during the game. No exceptions.​

​Player Eligibility​

​To receive an active US Club ID card, a​​PLAYER​​must​​fulfill the following criteria:​
​●​ ​League-Approved Birth Certificate:​​Verified and uploaded​​into GotSport to confirm age​

​group eligibility. Once uploaded by parent or admin, it needs to be verified internally by a​
​club VP. Once it is verified internally, it will enter the league approval queue. Once​
​approved, the document will section of the player profile will display a green​
​🔒​​Association Verified​​indicator, as seen below (​​1B​​).​

​●​ ​Current Headshot Photo:​​A clear, recent headshot uploaded​​directly to the child's​
​GotSport account.​

​●​ ​Mantua Registration & Medical Waiver:​​Completion of​​club registration through MTSA,​
​which includes the mandatory medical waiver form.​

​1A​

​1B​



​The VPs of the Girls and Boys Leagues at MTSA will reach out and make each head coach​
​aware of which players or coaches are missing requirements. Coaches should reach out and try​
​to get families to submit or complete the required documentation, as soon as possible.​
​Player/Coach cards can not be printed and player/coach names will not appear on Game Day​
​Rosters until all requirements have been met. Some of these requirements, like the birth​
​certificate verification, can take up to 3 days. Coach background checks can take up to one​
​week.​

​Coach Eligibility​
​All fees required for the coach’s background check will be reimbursed by MTSA. Please visit our​
​website and​​submit a reimbursement request​​with a​​copy of your payment confirmation. New​
​coaches must upload a copy of their completed coaching license to their GotSport profile.​

​All annual coach requirements are listed in the​​Requirements​​section in the Dashboard tab of​
​your GotSport profile, as seen below. The line items circled in​​RED​​are annual requirements,​
​with the background check being every other year. Click on View/Submit link to complete any​
​missing requirement for the current playing year. Once completed and verified by the governing​
​league body, US Club ID cards will be available and coaches will appear on GDRs.​

​1C​

https://mantuasoccer.com/home/coaches/


​Milestone 4​
​Printing ID Cards and Game Day Rosters (GDR/Match Day Rosters)​

​Printing US Club ID Cards (players and coaches)​
​Coaches must present US Club ID Cards for every player and coach on the team sidelines. To​
​download and print official Player ID cards:​

​1.​ ​Log into your GotSport account​
​2.​ ​Navigate to your team management dashboard and select your rostered team.​
​3.​ ​Click on the "Team Management" tab (​​4A​​)​
​4.​ ​In the Teams menu, select your team. If you coach multiple travel teams, you will see​

​them all listed here (​​4A​​)​
​5.​ ​Click on the​​Rosters​​tab (​​4B​​)​
​6.​ ​Select the league specific current season event that says player passcards (​​4C​​)​
​7.​ ​Click on the​​Documents & ID​​tab and select the green​​ID Cards​​button (​​4D​​)​
​8.​ ​Your US Club ID Cards should open in PDF format in a new window or ask you to save to​

​your device. Print and laminate the cards if possible. There will be a laminate machine​
​available in the Snack Stand, if needed.​

​4A​
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​Downloading Game Day Rosters (GDR)​
​Game Day Rosters are unique for every single match and contain critical game codes required​
​by referees to report final scores. You must present a copy for the referee and will give it to​
​them, along with their ref fee, when they check your team in pre-game. To access your GDR​
​each week:​

​1.​ ​Log into your GotSport account​
​2.​ ​Click on the Team Management tab (​​4E​​)​
​3.​ ​Select Matches in the left hand menu (​​4E​​)​
​4.​ ​Confirm Date/Time and select the​​text bubble​​icon​​on the right for the specific game you​

​need a GDR for (​​4E​​)​
​5.​ ​If you are hosting, use the following communication window (​​4F​​) to send a message to​

​the opposing coach to confirm game date and time, send the address of Chestnut Branch​
​Park, indicate what kit color you intend to wear and any other information you find​
​relevant for an opposing coach coming to the park, possibly for the first time.​

​6.​ ​In this window you will also see a button labeled​​Print Match Card​​(​​4F​​) which will ask​
​you to export your GDR (​​4G)​

​7.​ ​Your GDR should list all of the players and coaches you expect to play and coach for your​
​team. (​​4H​​)​
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​Match Day Ref Fees Reference​
​Coaches must bring the correct, exact cash amount for referee fees to every game. Refer to the​
​breakdown below for your respective league:​

​South Jersey Girl Soccer League - Total for both teams​

​South Jersey Soccer League (Boys) - Total for both teams​


